
Writing E-mail B1 
 

 

Task: Your school is organizing a charity event to support the cause of your choice. Write an email to 

your classmates encouraging them to participate in the event. Include: 

• Start by introducing the charity event and the cause it supports. 

• Explain why this cause is important to you and why you believe it's worthy of their support. 

• Describe the activities planned for the event. 

• Encourage your classmates to get involved and explain how their participation can make a difference. 

• Conclude by thanking them for their potential involvement and expressing hope for a successful 

event. 

 

Please write 200 – 250 words. You have 40 minutes to complete the task. 
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